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A.RINGKASAN

Menanggapi dan mengantisipasi situasi aktivitas warga ITB terkait wabah Virus Corona, dengan ini
Direktorat Pengembangan Pendidikan memberikan alternatif proses pembelajaran daring oleh para dosen
bagi para mahasiswanya melalui sarana webinar. Dengan webinar ini, seorang dosen yang sedang
melakukan isolasi diri di kediaman masing-masing, masih tetap dapat memberikan pengajaran kepada para
mahasiswanya. Demikian pula para mahasiswanya, dapat mengikuti proses pembelajaran (perkuliahan) dari

manapun yang memiliki koneksi Internet.

B.PRA-WEBINAR

Webinar dapat diakses oleh dosen dan mahasiswa ITB melalui situs kuliah daring ITB
(https://kuliah.itb.ac.id). Terdapat beberapa peralatan yang dibutuhkan untuk mengakses webinar, tetapi

dalam sebuah laptop, semua peralatan ini biasanya telah tersedia, yaitu:

1. Perangkat Komputer/Laptop

T

2. Webcam

3. Headset + Microphone
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C. MENAMBAH AKTIVITAS WEBINAR

1. Login ke akun dosen di kuliah.itb.ac.id.

2. Masuk ke dalam mata kuliah yang akan diselenggarakan melalui webinar.

3. Aktifkan tombol

SR1201 Kreativita dan Humanita (Kelas 01)

SR1201 Kreativitas dan Humanita
38KS
Prodi Seni Rupa
Fakultas Seni Rupa dan Desain

L Deskripei

Tum editing on
Clock B]al
:’ server. 3:20am
@ You 8:14am
Search forums BE

Advanced search (%)

-

4, Klik “Add activity or resource” pada salah satu topik, seperti di bawah ini:

Topic1s

5. Klik Big Blue Button > Klik Add.

Edit~

<4 Add an activity or resource

taa
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x

Add an activity or resource

G ACTIVITIES BigBlueButionBN leis you create from within
\fj Assignment Moodle links to real-time on-line classrooms
using BigBlusButton, an open source web
“&, Aftendance conferencing system for distance education.
O @ BigBlueButtonBN Using BigBlueButtonBN you can specify for the
‘ P title, description, calendar entry (which gives a
@ Cnat date range for joining the session), groups, and
| ] 5 Choice details about the recording of the on-line
| — session
— Database

To view later recordings, add a RecordingsBN

2
&

External tool resource to this course

Feedback @ More help

e

Forum

E i@

Glossary

o
[}

Lesson
Questionnaire

Quiz 2

m‘ SCORM package

LED Survey
% Wik .

N =

K E

6. Berikan Judul Aktivitas.

+ General settings

Virtual classroom names* Webinar|

Send notification @ “
7. Klik “Schedule for session’, centang “Enable”pada “Join open”dan “Join closed’, lalu tentukan
jadwal webinar.

v Schedule for session

Join open 4 v || March v
2020 v/ o8 M

Join closed 4 v March M
2020 v| 09 M

8. Pilih “Show activity as complete when condition are met”pada menu “Completion Tracking”.
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= Activity completion

Completion tracking @ sjgents can manually mark tt v

Do not indicate activity completion
Students can manually mark the activity as completed
Require view Show activity as complete when conditions are met

9. Centang pilihan “Student must view this activity to complete it” pada “Require View’, Kemudian

klik “Save and Display’.
Completion tracking @ snaw activity as complete whe v

Require view ¥ Student must view this activity to complete it

Expect completedr’ 4 v || March e

1 2020 Y |l O Enable

» Tage

» Competencies

SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

‘ D.MENGELOLA WEBINAR

1. Klik “Join Session”

Webinar

This conference room is ready. You can join the session now.

JOIN SESSION

Recordings

There are no recording for this meeting.

2. Aktifkan Microphone
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How would you like to join the audio?

O | O

Microphone Listen only

3. Klik “Alfow”

live.vcon.co.id wants to

&, Use your microphane

4, Klik icon : untuk mengaktifkan webcam. Demi kenyamanan, pastikan mahasiswa untuk

tidak mengaktifkan webcam.
Slidel1 » 3 l

5. Pilih Kamera yang digunakan > Pilih “Medium Quality”> Klik “Start Sharing’.
X

Webcam settings

Camera

HP Integrated Webcam (05c8:0229) i

Quality
Medium quality v - 2

L
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6. Klik “Alfow”.

C & live.vcon.co.id

live.vcon.co.id wants to

B Use your camera

blic ch
- Allow

Black

=
Welcome to wfr!
dmin User (You) .o e

7. Mute seluruh partisipan agar perkuliahan berjalan kondusif. Klik {:C:)} > Lock viewer

MESSAGES

Q} Public Chat

USERS (2) ors

E@ Admin User (You)

(o)

e 117000052 Mocham...
@

¢ Public Chat :

Ss Clearall status icons
,Qj Mute all users

& Mute all users except lueButton works see our

presenter

Save User names

. :lick the headset icon
Please use a headset to

_ sthers.
Create breakout rooms
(3 Write closed captions rded.

8. Locked beberapa fitur berikut ini , kemudian klik apply
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Lock viewers

These options enable you to restrict viewers from using specific features.

Feature Status

Share webcam Locked
See other viewers webcams Locked
Share microphone Locked
Send Public chat messages Unlocked
Send Private chat messages Unlocked

See other viewers in the Users list Unlocked

Cancel

. A

9. Gunakan fitur “Public Chat”untuk memberi arahan pada seluruh mahasiswa.

MESSAGES < Public Chat H

€, publicchat
The public chat history was cleared by a moderator
USERS (2)

Admin User 0.5z 41
o Selamat bergabung
117000052 Moc... (You)

g .
Admin User Welcome to Webinar!

To understand how BigBlueButton works see our
tutorial videos.

To join the audio bridge click the headset icon
(upper-left hand corner). Please use a headset to
avoid causing neise for others.

This session may be recorded.

e 117000052 Mochamad Rizal Fikri G...
terima kasih pak

Admin User 10324
silahkan dengarkan paparan yang saya

sampaikan, di tengah paparan saya akan
mengajukan beberapa pertanyaan

10. Upload presentasi dengan cara klik .

EdunexITB | 8



Webinar \: @® Start recording

11. Klik “Upload a presentation’.

= Startapoll

- Upload a presentation

[k Share an external video

12. Drag and drop file presentasi > Klik “Confirm’.
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I 4 [ = | oPTK
Home Share View
- T~
Pinto Quick Copy Paste E- Mew
access Iﬂ Eﬁ folder
Clipboard Organize MNew
— v <« Documents » OPTIK v
~
roadtokasi ~  MName
@ OneDrive & gambaroptik-1
f— ] LAYANAN AKUN IMA Revisian
= This PC Layanan Dreamspark [TB
B 3D Objects G Microsoft-lmagine-ith
g
[ Desktop 0% modul optik 2017
Documents MZ modul optik 2017-revl
* Downloads
D Music =
Gitems  1item selected 2.64 MB

13. Klik “Upload”.

Presentation

]

m.

Properties

Open

Search OPTIK

Date medifiec|

8/8/2016 10:0

743172017 1124

Close

Presentation

X

@ senter you have the ability to upload any office document or PDF file. We recommend PDF
est results. Please ensure that a presentation is selected using the circle checkbox on the

B 1d side.
Select
T defaultpaf RO
P

f201710:7]

J201710x

J201

Close

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the

right hand side.

O E== default.paf

%

D Layanan Dreamspark ITB.pptx

Processing page 3 of 19 @'@

14. Klik < dan 7 untuk pindah ke halaman selanjutnya.

ITB

Layanan Dreamspark

NERCIE

Slide1 v

>
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15. Klik icon & (tools) > Pilih salah satu too/s untuk menandai bagian-bagian penting dalam

presentasi
T 7oAz o0
10logi Bandung

%
Microsoft

H
ya. 5
lium seperti T

16. Pada contoh ini kami memilih “Rectangle Tools”. Berikut adalah tampilan hasilnya.

Layanan Dreamspark ITB

Seluruh anggota civitas academica Institut Teknologi Bandung
sudah dapat mengakses layanan Dreamspark dari Microsoft

(https://www.dreamspark.com/) tanpa dipungut biaya.

A
1
2
Fasilitas yang didapat adalah DreamSpark Premium seperti T
yang dijelaskan di

https://www.dreamspark.com/Institution/Subscription.aspx

17. Buatlah polling untuk memastikan mahasiswa memperhatikan paparan anda. Klik (Starta

poll) untuk membuat polling.
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E s

- Upload a presentation

1 Share an external video

18. Sampaikan pertanyaan anda secara lisan, kemudian Klik salah satu polling

< Polling X

Select an option below to start your poll.

l Yes [ No H True | False l
[ AlB H AB/C ]
l AlB/C/D H A/B/C/D/E l

To create a custom poll, select the button below and
input your options.

l Custom poll l

Berikut adalah tampilan polling dari akun mahasiswa (viewer).

Polling options

19. Setelah mahasiswa mengisi polling, klik “Publish polling result’. Di sini anda dapat mengetahui

berapa persen mahasiswa yang memperhatikan paparan anda.
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¢ Polling X

Leave this panel open to see live responses to your
poll. When you are ready, select 'Publish polling
results' to publish the results and end the poll.

A 1 100%
B 0 09
C 0 09
Done
Users Response

117000052 Mochamad Rizal Fikri Gunadi A

20. Jika emoji status mahasiswa menunjukkan gambar EE . Hal ini menandakan bahwa

mahasiswa ingin mengajukan pertanyaan.

MESSAGES

Q_? Public Chat

USERS (2) o1

@@ Admin User (You)

(o)

o 17000052 Mocham...
@

21. Klik display name mahasiswa tersebut > klik unlock. Setelah itu, mahasiswa dapat mengajukan

pertanyaan dengan mengaktifkan microphone.
MESSAGES ¢ Public Chat
Q_-‘, Public Chat

RO Welcome to Webinar (All participants)!

ﬁ Shared Notes To understand how BigBlueButton works see our
tutorial videes.
USERS (2) &

Te join the audio bridge click the headseticon
a 117000052 Moc... (You) (upper-left hand corner). Please use a headset to

avoid causing noise for others.
119000052 MonitaD... D start a private chat
@ alocked
B Make presenter
=1 Promote to moderator

O Unlock 119000052 Monita
Dwi Nuraeni, S.Pd \

1 ® Remove user

EdunexITB || 13



22. Setelah mahasiswa selesai bertanya, klik kembali display name mahasiswa > klik Lock

MESSAGES

@) .

%y Public Chat
2

NOTES

=
I—LI» Shared Notes

USERS (2) &

aa 117000052 Moc... (You)
(o]

o 119000052 Monita D...
(0] /

1

¢ PublicChat E

Welcome to Webinar (All participants)!

To understand how BigBlueButton works see our
tutorial videos.

To join the audio bridge click the headset icon
(upper-left hand corner). Please use a headset to
avoid causing noise for others.

¢ Starta private chat
& Clearstatus
B Make presenter

=3 Promote to moderator

Y Lock 119000052 Monita Dwi
Nuraeni, S.Pd \

o
(%) Remove user 2

23. Selain dosen, mahasiswa juga dapat diberi kesempatan menyampaikan presentasi. Untuk

memberikan akses moderator, Klik nama mahasiswa > “Promote to moderator’”. Tunggulah

dalam beberapa detik, sampai tombol upload file tampil pada akun mahasiswa.

MESSAGES

'®) .
%~ Public Chat
-

USERS (2)

Admin User (You)

a8
117000052 Mocham.
@

¢ Public Chat

Welcome to Webinar!

To understand how BigBl

#ibmvinal v dans

» O Starta private chat
ec

ir).

o

Ss Clear status

—~
%) Remove user

=1 Promote to moderator

P .

24, Klik kembali nama user > “Demote to viewer”untuk mengubah kembali role mahasiswa.

MESSAGES

O) .
%"y Public Chat
-

USERS (2)

Admin User (You)

=)
117000052 Mocham..
@

¢ Public Chat

Welcome to Webinar!

To understand how BigB

teidmvial widann

O Starta private chat

X
& Clearstatus I

N ).
(%) Remove user W

£ Dpemote to viewer

1w e sy wew 100
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25. Klik n > “End Meeting”untuk mengakhiri webinar.

2{ Make fullscreen

& Settings
@ About

(@ Help ()

=1 Keyboard shortcuts

3 End meeting

[ Logout

‘ E. PASCA WEBINAR

1. Cek kehadiran mahasiswa pada “Course administration”> “Reports’ > “Activity completion’.

Firstname: AlA B CDEFGHIJKLMNOPQRSTUVWXYZ
Suname: AlABCDEFGHIJKLMNOPQRSTUVWXYZ

Page
1234567891011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40

First name / Surmame Email address
19719306 aldiko_ghozi30@students.itb.ac.id OO0 O1I1I; o
19719384 revityanabila@students.itb.ac.id OO0 I 1I0 O
16913235 Sella Aprilia Irawan sellaaprilia_irawan@students.itb.ac.id OO0 O1I; g
16913065 Waras Septiana Warassepti@students.itb.ac.id OO0 OI1I; oo
16913128 Yosua Prawira Gunawan 16913128@students.itb.ac.id OO0 O1I; g
16913021 Agastya Bagaskara 1691302 1@students.itb.ac.id OO0 OI1I; oo
16913264 Rowi James Richard Here 16913264@students.itb.ac.id OO0 O1I; g
16214064 Pauline Benita Suyanto pauline_benita@yahoo.co.id SIS S SN SN
16214104 Yunita Tjahyadi yunita tjahyadi@students.itb.ac id OO0 o0 oO1I; oog
16214059 Farel Fhahrizal farel fhahrizal@students itb.ac id OO0 oo oI I; oog
16214075 Fanny Fanny_Cen@students.itb ac id OO0 o0 oo ; oog
2. Buatlah aktivitas webinar baru pada topik selanjutnya untuk mengulangi webinar.
4 Topic 2 Edit~
< Add an activity or resource
=HE
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PANDUAN PENGGUNAAN KONEKSI VPN UNTUK VIDEO
CONFERENCE/WEBINAR DARI DALAM KAMPUS ITB

Bagi Dosen dan Mahasiswa yang akan melakukan atau mengakses webinar atau video conference di

lingkungan kampus ITB, panduan dapat diakses pada web Direktorat Sistem dan Teknologi Informasi

atau pada link berikut :

https://ditsti.itb.ac.id/panduan/panduan-penggunaan-vpn-untuk-video-conference-webinar/
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