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Panduan Membuat Kelas di Ms Teams dan
Enrolment Mahasiswa

Membuat Kelas

1. Klik teams > klik “join or create team”
Try the new Teams
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2. Klik “Create a team”

Join or create a team

Create a team Join a team with a code DAPT - EQUITY 2023

Public

Enter code

0o Got a code to join a team? Enter it above.
co Create team Koordinasi

3. Klik “Class”

Select a team type

S H- v .

Class Professional Learning Staff Other
Discussions, group projects, Community (PLC) School administration and Clubs, study groups, after school

assignments Wucator working group development activities

Cancel

4. Berikan nama
5. Tambahkan deskripsi (opsional)
6. Klik “Next”

Create your team

Teachers are owners of class teams and students participate as members.
create assignments and quizzes, record student feedback, and give
notes in Class Notebook.

Name

MA1101-01 Mathematics A (2023-1)

Description (optional)

Teams mata kuliah MA1101-01 Mathematics |A (2023-1)

Cancel

Direktorat
Pengembangan Pendidikan ITB
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7. Klik tab “Teachers”
8. Ketik Akun ITB atau nama dosen yang mengampu mata kuliah tersebut

Add people to "MA1101-01 Mathematics 1A (2023-1)"
Students  Teachers

jmtuwan) '~1c.id‘

atheus Tuwankotta, S.Si., M.Si. Ao |

DTTA

9. Setelah ditambah, klik “close”

Add people to "MA1101-01 Mathematics 1A (2023-1)"

Students  Teachers

Search for teachers
° a group, distribution list, or person at your school.

tta, S.Si., M.Si.

Enrolment Mahasiswa

10. Klik teams yang dimaksud
11. Klik “Manage team”
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EI7094-01 Methods of Research (202... Hide

EI7094-01 Methods of Research (2...
Manage team

tes default tfam Add channel

Add member

IF6048-01 Multimedia Learning (2021...
Leave team

113150-01 Multimedia System (2021-1) Edit team

Get link to team
-01findustrial Microbiolo YA

Angineering Data Science ...
Delete team

¥ | Mathematics IA (2023-1)

12. Klik tab “Settings”
13. Klik “Team code”
14. Klik “Generate”

MAT101-01 Mathematics 1A (2023-1) -

Teams mata kuliah MA1101-01 Mathematics IA (2023-1)

Members  Pending Requests  Channels ~ Settings «W!—W_H'F/_-

* Team theme Pick a theme
Member permissions Enable channel creation, adding apps, and more
Guest permissions Enable channel creation
@mentions Choose who can use @team and @channel mentions

Team code Share this code so people can join the team directly - you won't get join requests

Generate

Note: guests won't be able to join with a team code
Fun stuff Allow emoji, memes, GlIFs, or stickers
OneNote Class Notebook Manage notebook sections and preferences

Tags Choose who can manage tags

15. Salin kode tersebut lalu bagikan pada mahasiswa Ibu/Bapak untuk terhubung dengan Teams
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* Team code Share this code so people can join the team directly - you won't get join requests

mvmlvpk
/ " Fullscreen (& Reset [i] Remove [J Copy
Note: guests won't be able to join with a team code

- a Direktorat
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